Academy of
Medical Royal
Colleges

Intern@nal Development Training

Coordm althcare

Recruitmen

Closing date: O Midnight @day 24 Sept 2023

Interviews: Quesday 30 @

Thank you for your interest in thi: of Inte evelopment Training

Coordinator at the Academy oyal Coll
Equality, diversity and inclusion al part emy's culture of
encouraging, supporting and celebra ces. | g candidates for this

post, we strongly encourage applicati® om j V|duals
physical abilities, sexual orientations and pegspectives.

The Academy supports flexible and hybrid working.

'OO L.

—  Academy of Medical Royal Colleges

—  About the Academy ¢ so

—  The work of the Academy

—  The Medical Training Initiative Scheme &
—  Organisation chart /

— Job description
—  Person specification

— How to apply
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Acadgy of Medical Royal Colleges

About the Aca%

L 4
2

The Academy is theu body for the UK and Ireland’s 24 medical royal
colleges and faculties, eac @ hich represents a different medical specialty.
Health and healthcare policy=afe plex matters which are constantly evolving.
With so many cross-specialty issuegiaffecting the whole of the medical profession,
it is the Academy’ 0 ensure@ united,voice is heard by policy makers and key
decision makers

By coordinating the vie @ our members, who'between them represent 220,000
doctors, the Academy Ra nique and po ys'tuency. The organisation has

grown in both stature and size i ent years and the'friendly, diverse and talented

team comprises sixteen staff, asedato es in Clerkenwell. The staff
orgrand healthda Q olicy professionals who serve
0

team works with more than 400
on our standing committees and Car, emy.

@ e work
Work of the Academy } 0
Our work falls into two principal areas: @
1. Detailed policy development in medical educ@

raining
2. Abroader focus on workforce, standards and q : public hea%

improving health and care services across the UK

These two elements are inevitably interlinked and are review % h of the
Academy'’s quarterly Council meetings. The Council comprises the rs (Presidents,
Deans or Chairs] of all 24 member colleges and faculties, alon delegates from

the devolved nations and the Academy’s three representative committees (Patient &

Lay, Trainee Doctors, and SAS Doctors). This body sets policy objectives and in effect is

what gives the Academy its authority. /
Policy priorities are set annually by members every September. They are currently:

—  Workforce: To ensure we have the right workforce, in the right numbers and that
it is properly supported and valued

—  Doctors’ education and training: Supporting members by sharing good practice
on issues relating to postgraduate medical education and training
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— Improving today’s NHS: Highlighting issues that hinder the delivery of good
qualifyacare across the UK

— p tomorrow’s NHS: Helping to shape positive change and ensure a

sustaibfuture for the NHS.
The Medical T@QS}W jative
L 4
The Medical Trainind'Iniffatie scheme is a highly regarded earn-learn-and-return
training opportunity w giffatured as an exemplar in the DHSC Code of Practice for

heme allows a fixed number of international medical
i e NHS for a maximum of 24 months.

The primary purpgse ‘ me i contribute to improving the quality of
healthcare in deVig countries by gharifig knowledge, experience, and best
practice. The bene idespread, helpi e international doctor, who gains
training and developm@m the NHS; th e country, to which they return with
knowledge, skills and e ience hic s spare training capacity filled

by suitable graduate doctors.

Funded by NHS England, the Aca
Visas and Immigration Department,

2 s the nQ isa sponsor for the UK
@ mplianr@velevant requirements,
and working with medical royal colleg dN mployi jsations to ensure
the smooth running of the administrative prog€sses. @
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https://www.aomrc.org.uk/medical-training-initiative/
https://www.gov.uk/government/publications/code-of-practice-for-the-international-recruitment-of-health-and-social-care-personnel/code-of-practice-for-the-international-recruitment-of-health-and-social-care-personnel-in-england
https://www.gov.uk/government/publications/code-of-practice-for-the-international-recruitment-of-health-and-social-care-personnel/code-of-practice-for-the-international-recruitment-of-health-and-social-care-personnel-in-england

Academy of &cademy organisation chart
Medical Royal

Colleges A O 0/ .

The Board of Trustees

Executive Academy Council

e e T Director [N
Chair of Trustees Chair of Council

Chair of Council
. Representatives of the 24
3 Appointed Lay Trustees Medical Royal Colleges

2 Council Elected Clinician Trustees Independent Clinician Trustee

Independent Clinician Trustee Co-opted members [Wales,
Northern Ireland, Patient and Lay
Group, Trainee Group,

SAS Group)

Director of DI Director of

Education & Policy & External

: Government .
Quality Affairs Affairs

Policy Manager
(Patients &
Professionals]

MTI Team Policy Manager Policy Manager
Leader (Education) (Workforce)

COPMeD & Policy Website and
> COGP.ED Programme Publications
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Development cinical Clinic Knolv?/::c:j e
Training Fellow Assuran g

Manager
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Jobd tion

///‘

%al Development Training Coordinator (Healthcare]

Job title:
Salary: BandA-s salary of £27,682 with incremental progression to top
df band at™E31 :
Contract: Perng /
H ) Full tim urs/wee to Frlday there may be some very
ours:

occaslio hours

Benefits: The Acad gperates a hybri model; staff work from the
office two or thre ySa week remotely for the rest of the
week. The Acad ylssupponl woﬂqnglfyouhaveany
other flexible working sts, pleas m in your application.
Other benefits mclud@/ annual lea rlsmg to 30 days with
service, and an enhanc n scheme w 0 10% employer
contributions.

Location: Academy of Medical Royal C llngton S
London, EC1V 0DB } O

Department/Team: Medical Training Initiative (MTI) %

Reports to: MTI Team Leader /

Line reports:

Budget responsibilities:

None

None
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Key working relationships:

— ¢ olleges and NHS employing organisations
— Key cont@ 4in stakeholders including NHS England, UK Visas and

Immigrati egt and the four Statutory Education Bodies

Role summary

Thisis an |deal role fo someo terested in either international development or
orking at the A€ademy offers a grand-stand view of how

, in the UK and beyond. In addition, this
i at the front li
development scheme elivers ta
staff are values-driven, ted apd divers

ighly successful international
promgte from within wherever
possible and several previous h rs of this postfgone on to management

efits to developing nations. Academy
positions. This post is ideally wishes to gain experience

in a national policy environment S one who g arole that offers work-
life balance and high degree of job s n throu g international doctors.
Job shares and flexible working requ onside
As part of the small team, the post holder wil#'be responsib jstering the MTI
scheme. This involves implementing all processes required cademy’s role
as national sponsor for the UK Visas and Immigrati partment fs role will
involve use of a bespoke Access database and o tlon pro
Duties and responsibilities' @
—  Process MTl applications for certificates of sponsorshi pproval

newly created online process, liaising with all relevant stake l throughou

the process.

— Administer all MTI processes in an effective and timely manner, maintaining up %

to date systems, publications, documents, and records.

— Deal effectively with all enquiries and information requests relating to the MTI
scheme from applicants, prospective applicants, and all other stakeholders.

—  Ensure that the relevant section of the UKVI database is kept up to date and
produce regular and ad hoc management reports as required.

—  Provide full administrative support for MTI meetings, in liaison with the Chair.

' This job description is an indicative summary of the role and not an exhaustive list of all duties and
responsibilities. Roles are likely to evolve with time and exact duties may change, including new
responsibilities being added.
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—  Ensure MTI content on the Academy website is up to date.

—  Deli cellent customer service to all stakeholders and continually seek to
p nd develop ways of delivering the service.

General dL@
— Contribute@/ v a working environment where everyone is treated with
dignity and respéc *

—  The Academy is anisation, and all staff are expected to be flexible and

contribute to its oper as necessary.

—  Acommitment to diversi guality and inclusion, and compliance with all

relevant law ap@d"Academy paliCies relating to equality and diversity.
—  Collaborate @ '
and provide C

Academy health and safet licies, pro i:ijnd practices.
—  Safeguard confidential ive infor |®mplying with relevant data

protection legislation and
the purpose®f the Academy.

o

7 Academy of Medical Royal Colleges



International Development Training Coordinator (Healthcare] job description 2023

Criteria

Education /
Qualifications

ble commitment to continuing professional
@ and to acquire new knowledge and skills

Essential /
Desirable

— Knowledge?ical training and staffing issues D
ledge o S megdical recruitment processes and D
ices

Experience -,@ ack record g work to agreed E
timescales

— Experienc ggling multiple% nd prioritising E

effectiv

— Experience with/¢o e using e of E

Microsoft Office pa es (ificluding ACcess) and with
remote meeting so S s Team

— Experience with a wide range of technolo ' D

able to offer suggestions to impr business prace

SIEVANIIWYAN — Excellent verbal and written co cation skills, wi
Knowledge the ability to communicate messageg'effectively with a
variety of professional audiences jpcludiag academics

and clinicians

— Strong customer service sKkills
— Digitally confident and willing to learn
— Analytical, critical thinking and problem-solving sKkills

— Knowledge of JotForm or a similar platform

— Excellent attention to detail and organisati Kto
deliver work on time
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Personal
qualities /
Attributes

)

— Well-developed interpersonal skills that demonstrate the
ability to establish, sustain and develop productive
relationships with professional and partner organisations
to achieve shared objectives

— Confident and articulate
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Ho%apply

Key dates &9/‘

4
The closing date for a{?ons is midnight on Sunday 24 September 2023.

Interviews will take place y 3 October 2023.

sion are a@r part of the Academy’s culture of
celebratin ces In seeking candidates for this

llcatlo iduals of all ages, races,

rlentatlons and rspect|ves This is a part-time

encouraging, support|
position, we strongly en

Please email your CV and a covering 0 more t es] by midnight Sunday

24t Sept to sophie.slavin@aomrc.or job tit bject line.

If you have any questions about this proces if you woulddli ' mal chat about
the role, please contact Sophie Slavin, MTI Team Leader usin address
above

—  Why you are applying for the role

—  How you meet the person specification criteria ¢ so

—  Your availability to start in the role

—  Contact details: mobile telephone number & home address %

—  Where you heard about the role.

Your cover letter should outline: 50 !
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