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Acgglemy of Medical Royal Colleges

About t ademy

The Aca umbrella body for the UK and Ireland’s 24 medical royal colleges and
faculties, eamicmepresents a different medical specialty. Health and healthcare

policy are co X s which are constantly evolving. With so many cross-specialty
issues affecting & the medical profession, it is the Academy’s role to ensure a
united voice is hear %' makers and key decision makers.

By coordinating the vie @ mbers, who between them represent 220,000 doctors,

rful constituency. The organisation has grown in both

stature and size jg ent years the friendly, diverse, and talented team comprises

seventeen staffv dlie based at our o s in Clerkenwell. The staff team work with more
0 ssionals who serve on our standing

ademy.

the business
The Academy is govay a Bgard of Tr whichgs comprised of four lay trustees
and four clinician trustees. Al ters relating to heglthcare policy are delegated by the
Board to Council. The Acadgmy’'siCadncil compri Q 2 president (or equivalent) of our
ggehgirs of thr ntative committees (Trainee
joctors, ame’P and Lay], and co-opted

24 member colleges and faculti

doctors, Specialty and Associate® Sp

members from Wales, Ireland, and 4

Our ambition 0

The Academy’s overarching ambition is to be rec sefl by all key s sasthe
leading voice of the medical profession across th gross-specialty’mattersgrelating
to the post-graduate education and training of doct proving healthcaeror

patients. This means:
— Coordinating the views of the medical royal colleg feciality an iC

healthcare issues

— Representing those views to either key external stakeholder 0 medical O
royal colleges to support their own work, or to wider audiefcCes via the media and

e
0]

committees and

other channels

— Ensuring the Academy’s views and priorities are informed by patient perspectives as
well as that of its members.
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H

ealthcare policy objectives

Ty has three current health policy objectives:

Shaping elivery:

— Hi the fact that health inequalities are growing and must be tackled by
ensurifg itaBle access to care.

— Being cle iﬁtal expectations must be managed too. The NHS

cannot be t s op for all of society’s problems - this is too often the case at
the moment.

Working to ensure e central to the debate on how, where and what care is

delivered. Apd by wh

Ensuring p0
agendaasa
same time, pa

of reducing th on the NHS in the years ahead. At the
ts sh be enco ed e ownership of their own health.

|ers acrossQ ocussed much more on the prevention

Continuing to call fog8ocial to be pro ed, without it we will not be able
to fix the NHS.

Working to enable and supp

t|on thro like breaking the barriers
between types of care or en¢ ' efits of e logy are adopted
where it is safe and appropriate®o do S

Focusing on the future workforce

3

Actively participating in and helping to sh proposals set In the Long-
term Workforce Plan and work to ensure th rly funde

Working to heal the wounds that have emerg ermath of the papd€
and the current industrial action - ensuring doctors Q - Jaingfeel valued
supported. This might mean creating a new charte which emp %

are mandated to adhere to. O
Recognising that the role of the doctor is evolving, and wg s help doctors to :9

work at the top of their licence and be good team leaders who are comfortable
carrying risk.

Academy of Medical Royal Colleges
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Funding, projects, and committees

F

The Acad@mis a registered charity and is funded through a combination of subscription
fees fro rporate members and income derived from externally commissioned

and funded™projec wow.

Projects *

The Academy only u ( ork which is cross-specialty and in keeping with our
charitable objects. Som sg commissions are short term and of fixed duration
(projects] and others are | r of ongoing duration [programmes]). More detail about
the work of the p t team Can p@ found below.

Committees

The Academy house @ ies of cross-sps @ sub-committees of Council with specific
remits and chaired byag@€tors wie are leade their field. These committees are
reviewed regularly and curre i

— The Academy Foundation Cg :

— The Academy Professional D€ entBommittee

_ The Academy Patient and Lay Commiifee &

_ The Academy Workforce Committee Q ﬁ

— The Joint Academy Training Forum ’0

— The Staff and Associate Specialist [SAS]) Commit

The chairs of each of these committees together form th mmittee C@
Steering Group [ACCSG). ACCSG meets before and after each meeffing@f Council and i

chaired by the Chair of Council. This ensures good governance and unication 09

— The Academy Trainee Doctors Committee

between Council and sub-committees of Council.

The Project Team /

This role will sit in the Academy’s Project Team which is led by the Programme and Project
Lead. The Academy’s project team is a flexible resource and works with members of the
Academy’s Senior Leadership Team to deliver a variety of projects and programmes
throughout the year. Project managers and project officers are allocated to a primary
project but support one another and work flexibly as the need arises.

4 Academy of Medical Royal Colleges
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Academy Projects are one-off pieces of work which address a particular area of need

withing¥@althcare. These are often commissioned by external stakeholders who look to our
expe and unique constituency to deliver high-quality work to help shape the way
h€alth is delivered across the UK. Examples of recent Academy projects include:

— Health: The Academy was commissioned by Google to convene a range of
S 0 including medical royal colleges, healthcare regulators, and content
providersat Velop a way for social media platforms to ensure the quality of
health ﬁ online. The work focused on ways to promote accurate,

evidence-Ba f thcare advice from reliable and credible sources.

0,

— Working bette ‘A study commissioned by the National Health Service in
England (NHSE] t steps which doctors in both general practice and secondary
care have taken to atient flow and reduce friction between the two domains.

simple‘fixegfvere profiled.

@ ng people’s ge, services.: The Academy is currently working on
s duction packagg forglinicians taking up posts in the NHS's children

and young p gender servi aywork draws on the specialist expertise of
many of its s and has enab @ ew service to be operational from the
2

planned date | 4. /
-term pi @rk to support healthcare in
ually

Academy Programmes are pi
areas where clinical expertise i Academy makes it best
placed to lead on the work. Progra also us on8pred by external

: rammes ar,

— Evidence Based Interventions [EBI] P@gramme: this ifiitig igaRroves the quality
of care by ensuring a national apprdach to quality imptre . i
unwarranted variation across the healthcare em. Harm tepatfeats.is avoided by
reducing the number of medical intervent ere the evidenc@ does not

support their use.
— We-R NHS hub: The WE-R NHS (Workforce, Ed esearch NHS
resource catalogue focussing on health and clinical [ nd workforge
research. The catalogue has been created by NHS staff from a @
NHSE education. It is collated in one place on NHSE's lear, b making it e§
for anyone with an NHS email to access.
— National Clinical Assurance Group [NCAG]:NCAG is the main focus of this role and &
further information is supplied below.
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National Clinical Assurance Group

Tl Clinical Assurance Group [NCAG] was established under the umbrella of the

A€ade late 2022 and consists of subject matter experts [SMEs] from medical royal

college@culties as well as other professional medical bodies. The role of the group is
f

to provi pendent advice and assurance to NHSE on developments around the clinical
content S pgthways.

NHS Pathways L‘ftkcision tree tool used for assessing, triaging, and directing
C te
nile

contact from the rgent and emergency care services such as 999, GP out-of-
hours and NHS 111. | patients to be triaged effectively by call handlers and ensures

that they are directed to @

The work of NCAG falls into thf€e warkstreams:

pst appropriate service available at the time of contact.

undertake six meeting ge, per year [five remote and one in-
person].

ith NHSE %w all NHS pathways clinical
content over a five-y 0 assure thefClj accuracy against the latest
guidance and standards. y pathways, 111 Online and

the NHS website [NHS.UK]. T underta ough six meetings, on

average, per year [predoming otely).
3. Ad hoc aavisory support- on occasio Es may be a@ HSE teams either
before something comes to a meetifg, or for a more i t an issue raised

at a meeting to provide some external advice ssurance. via email,
reviewing documents, or via ad hoc remot gs.
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Organisation chart

The Board of Trustees Executive Academy Council

Chair of Trustees Director

Chair of Council
Chair of Council .
. Representatives of the 24
3 Appointed Lay Trustees Medical Royal Colleges

2 Council Elected Clinician Trustees Independent Clinician Trustee

Independent Clinician Trustee Co-opted members [Wales,
Northern Ireland, Patient and Lay
Group, Trainee Group,

SAS Group)

. Director of .
Director of Policy & Director of

Education & Communication
Quality Gmﬁ;gir:;ent & Engagement

International : : Website &
Development MZ?]l;c);r MF;cr:l;C}:ar Manager F;rogra[cn[neg Publications
Training 9 9 (Patients & rojectLea Manager

(Education] (Workforce])

Professionals]

Manager

International Clinical
Development Fellow
Training

Coordinator
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Jobadescription

Job z‘/t/eo Project Manager [National Clinical Assurance]
L 2
Salary: %d C with a starting salary of £41,888 per annum

L 4

Contract: %ﬁrm for three years with potential to renew, subject to funding

Hours: F hours per week] Monday to Friday. Hybrid working with
Tues plu§one other day in the office. Open to flexible working or part-
time worlgfg (min. 28 hours per week]

Location: cademy of MedicalRoyal Colleges, 10 Dallington Street, London,

0DB é

Reports to. rogra and Project Lead

Line reports: None O

Budget Manageme BixSigure pro@d t

responsibilities:

Key working relationships. @ﬁ

— Programme and Project Lead and otherAc@ ff

— Chair of the National Clinical Assurance Group L
Ctﬁ::?

— National Clinical Assurance Group Members [Subje

Experts)
— NHS England staff: Pathways Team, 111 Online tear, % O

— Academy Finance Officer

— Healthcare professional membership bodies including medical royal colleges
and faculties.

8 Academy of Medical Royal Colleges
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Role summary

The responsibility of this role is to lead the Academy’s work in delivering the three
G treams. This will involve:

— @ with the NHS Pathways, 111 online and NHS.UK project teams to plan and

cogQrd he work for all of the workstreams,

— worki@ e‘ CAG member host organisations to secure SMEs and manage
contrac tigns including remunerating of SME time,

— working wit Academy teams to manage all NCAG operations
e.g. governan ancial management, and

— providing secretartais$ for the meetings associated with each workstream.
twi

This is an establighe®yprojec the Academy, however, there are opportunities to
evaluate the g pproach and co ate with NHSE and NCAG members to identify
i SNior m@re effective deliVery @F the service. The post holder will have support

from the Progra roject Lead ave the opportunity to work on other
projects undertake Academy as cé -ﬁ allows. This post would suit an individual
in

who is interested in c uin evelop ther proje anagement and stakeholder
engagement skills in a heal cy gontext. :
Duties and responsibilities O

Project design and management

— Implementation and revision of the Existing project pl n cales for each
workstream on a regular basis, and plan fu ork based o

fearned.
— Manage the NCAG budget including workin t:SHS Pathwd¥s project team for

funding requests for future years.
— Work in partnership with NHSE colleagues and'th e and Proj e
evaluate the impact of the programme. /
Support the work operationally } O

— Work with healthcare professional membership organisations to secure SME for the Q
relevant workstreams, including contract management.

— Maintaining full membership of NCAG, working with partner organisations to fill
vacancies and keep up-to-date contact details [i.e. names, membership
organisations details, and email addresses)

— Managing the payment of NCAG SME members and colleges in line with agreed
rates and arrangements ensuring claims and payments are properly documented
and approved, including travel expenses.

— Ensuring that Key Performance Indicators, as described in the contract, are met.

9 Academy of Medical Royal Colleges
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Manage the work of the NCAG. This will comprise:

— ing with the NHS Pathways, 111 online and NHS website project team and Chair
plan meetings.

Engmmipg presence of required specialists at the relevant meetings.
eetings including setting up video conferencing and online file sharing
folder

@SOWEAMSL
Receiv f d papers from NHS Pathways team and sharing these with
n

NCAG me

tepdees.
Recording de Zﬁ ensuring appropriate follow-up action.

Circulating appro s and checking that agreed actions are carried out.

Estab
effective'ope

of the projec
Support the me apd Projec Chair and NHSE, in conducting a review of
the performance of the G and theproject jgMine with agreed criteria or key
performance indicat

gitevAcademy (@ d Board as agreed.

key external@rganisations and individuals.

g@od links and ref@tionShips with relevant college leads to ensure the

Reporting activity and pr,
Building corporate relations

General

cover for Academy colleagues if required. demy is a smalg@rganisation, and
all staff are expected to be flexible and con itS operations as neg@ssary.

A commitment to diversity, equality, and incl ibuting positiv
working environment where everyone is treated wit ang respect; a
complying with all relevant law and Academy poli 0 equality a

Contributing to the development of the Acad and suppo@ﬁoviding
t

diversity.

Maintaining a safe and healthy working environment by c g with all releva0:9

Academy health and safety policies, procedures, and practices.

protection legislation and Academy policies.

This job description sets out the main responsibilities of the role which may vary
from time to time without changing the general character of the role or the level of
responsibility.

Safeguarding confidential and sensitive information, complying with relevant data /
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Pergon Specification

Criteria Essential /
Desirable

Education /
Qualifications

Experience management experience.
elivering complex projects on budget and to tight

m

Confident with pfaject management methodology and
‘ documentatigh.

erience of c management.
aerien e workin@ompl policy environment.
Experignge drafting and agrg€ing contracts.
minutes for publication.

Skills / Ability Excelle Ja . e for detail.
VR Excellent of& rittgn comm@nicagfon skills, with the ability
to communiCe omp essage€’c nd precisely.
Highly numerate a omfortable w ' readsheets.
D

Understanding of healthcare context.
Personal Well-developed interpers@lls with the abilj

m
pasd
J
=
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)
=
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m m | O OO O O

m

o establish, | E

qualities / sustain and develop prod jonships with profesgional
Attributes partner organisations to achi d objectives. L
Confident and articulate. E
Analytical, critical thinking and p olgng skills.
A collaborative team player who is respe€tfulfof differences o E

opinion and offers constructive solutions.
Ability to work independently, show initiative and prioritiseand | E

balance competing demands.

Experience with and confidence using remote meeting E
software such as Teams, and the full range of Microsoft Office
packages.
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How to apply

Key daQ

2
The closing d& a:ions is midnight on Sunday 19 May 2024

Interviews will take Mf:ing the week commencing 3 June 2024

Application process

Equality, diversify, an@ inclusior®are an jptegral part of the Academy’s culture of
encouragingg§upporing, and celebr@ﬁerences. In seeking candidates for this
position, we stfapgi¥ eacourage applicatj m individuals of all ages, races, genders,
physical abilities, se @- ientations, afd ctives. This is a part-time role. The

Academy supports flexible workiag.

. pages) by midnight of

, @ title in the subject line.

lik@an informal chat
about the role, please contact Victong wer, d Project Lead, at the
email above.

Your cover letter should outline: @
— Why you are applying for the role. /
_ How you meet the person specification criter@

— Your availability to start in the role. @ L
— Contact details: mobile telephone number & hom O

— Where you heard about the role.

N
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